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TENANCY APPLICATION 
 

52 Mitchell Street, Bendigo 
Phone: 03 5440 9500     Fax: 03 5444 1165                              
Email: tweedsut@tsfn.com.au  
Please Read Before Completing This Application 
 

o YOU MUST HAVE PHOTO IDENTIFICATION TO APPLY FOR A RENTAL PROPERTY. 
o You must fill in all required fields including phone, email and/or fax numbers for your Employer, Landlord  

and /or previous Agent. If this information is not included your application cannot be accepted. 
o Each applicant must have at least one document from each of the headings below and must complete the 

application in full otherwise your application will not be accepted. 
 
PHOTO IDENTIFICATION:    Drivers licence or Passport 
PROOF OF CURRENT ADDRESS:    Phone Bill/Electricity Bill/Car Registration or Tax Return 
PROOF OF ALL INCOME SOURCES:   Pay Slips/Centrelink Payment Statement or Bank Statement 
PROOF OF RENT PAYMENTS/ HOME OWNERSHIP: Rent Receipts/Tenant Ledger or Rates Notice 
PETS?       Please supply a photo 

We have inspected the property and wish to apply for six □ or twelve □ months (tick one only) from ___/___/___ 
o I/we undertake to pay a rental bond equal to 4 weeks rent if my/our Application for Tenancy is successful. 
o I/we agree to pay two weeks rent upon signing of the Tenancy Agreement. 
 

 BANK CHEQUE  CASH  CREDIT CARD  HOUSING DEPARTMENT  Tick one only 
 
o I/we will pay the bond, which is to be lodged with the RTBA by one of the following: 

 
 BANK CHEQUE  MONEY ORDER  HOUSING DEPARTMENT  Tick one only 

 
 
 
 
 
 

PRIVACY ACT ACKNOWLEDGEMENT FOR TENANTS 
 

Personal information is collected from Tenants or potential Tenants in the course of a Tenancy Application and any subsequent Tenancy as is necessary for 
Tweed Sutherland First National to verify the potential Tenant’s identity, to process and evaluate the Application and to manage the Tenancy. 
I/we acknowledge and understand that should my/our Tenancy Application be unsuccessful that it is policy of Tweed Sutherland First National that all Tenancy 
Applications and other supporting documents shall be shredded within 5 working days.  The Agent is not required or obliged to disclose why or supply any 
reason for rejection of this application. 
Personal information collected in the Application and during the course of the Tenancy, including through property inspection reports, may be disclosed to 
other parties including to the Landlord, employment and personal referees, as well as to tradespeople, owners’ corporations, government and statutory 
authorities, financial institutions and other agents and operators of tenancy reference databases and to third parties as required by law.  If at any time I would 
like access to my personal information held by Tweed Sutherland First National I can do so by contacting Tweed Sutherland using the details provided on the 
front of this application  
Information already held on tenancy reference databases may also be disclosed to Tweed Sutherland First National. If the Tenant fails to comply with their 
obligations under the Tenancy Agreement, that fact may also be disclosed to the Landlord, other agents and operators of tenancy reference databases. If 
this information is not provided, Tweed Sutherland First National may not be able to process the Application and manage the Tenancy. 
I/we the said Applicant/s declare that I/we give my/our permission to Tweed Sutherland First National to collect my/our information and pass such information 
on to TICA Default Tenancy Control Pty Ltd. I/we further give my/our permission for my/our information to be provided to any other tenancy database for the 
assessment of my/our Application for Tenancy. I/we further give consent to Tweed Sutherland First National to contact any of my/our referees provided by 
me/us in my/our Application for Tenancy.  
I/we agree and understand that once an Application for Tenancy has been lodged with Tweed Sutherland First National and an inquiry made with a tenancy 
database my/our information file in that tenancy database may record the making of an inquiry. 
I/we agree that in the event of a default occurring under a Tenancy Agreement I/we give my/our permission to Tweed Sutherland First National to register any 
of my/our details of such breach with a tenancy database. I/we further agree and understand that the removal of such information from a tenancy database 
is subject to the conditions of the Database Company.  
I/we understand that TICA Default Tenancy Control Pty Ltd is a database company that allows its Members access to information accumulated from Members 
about Tenants who have breached their Tenancy Agreements. 
I/we agree and understand that should I/we fail to provide Tweed Sutherland First National with the information and acknowledgements required by Tweed 
Sutherland First National it may elect not to proceed with my/our Tenancy Application. I/we agree and understand that a listing with TICA Default Tenancy 
Control Pty Ltd  or any other Tenancy Database could have an adverse effect on my/our ability to obtain future rental accommodation.  
I/we acknowledge and understand that TICA Default Tenancy Control Pty Ltd can be contacted on 190 222 0346.  
I/we agree that calls to TICA Default Tenancy Control Pty Ltd are charged at $5.45 per minute inclusive of GST. 

 
FIRST APPLICANT’S SIGNATURE __________________________________ DATE_____/_____/____ 

 
SECOND APPLICANT’S SIGNATURE ________________________________ DATE_____/_____/____ 

NOTE: Tweed Sutherland DOES NOT accept Bond Transfers or Personal Cheques for Bonds. 



 
 
 

FIRST APPLICANT DETAILS 
 
 
Property Address Applied for __________________________________________________ Rent P.W. ______________ 
 
PERSONAL DETAILS 
Full Name _____________________________________________________ Date of Birth _______________________ 
Home Phone ___________________ Mobile Phone_____________________ Work Phone _______________________ 
Number of Dependants _____ Names & Ages ___________________________________________________________ 
Email ______________________________________ Pets Yes  No Type/Breed ____________________________ 
Drivers Licence Number ___________________ Car Rego _________________ Car Type _______________________ 
 
CURRENT EMPLOYMENT 
Current Employer ___________________________________________ Occupation _____________________________ 
Employers Address ____________________________________________ Employers Phone _____________________ 
Employers Fax or Email _____________________________________________________________________________ 
Length of Employment ___________________ Net Weekly Income $___________________ Full Time  Part-Time  
PREVIOUS EMPLOYMENT 
Previous Employer __________________________________________ Occupation _____________________________ 
Employers Address ____________________________________________ Employers Phone _____________________ 
Length of Employment ___________________ Net Weekly Income $___________________ Full Time  Part-Time  
SELF EMPLOYMENT DETAILS  
Company Name __________________________________ Trading As _______________________________________ 
Address _______________________________________________________ ABN _____________________________ 
Industry/Nature of Business _____________________________________ Personal Net Income P.W. $_____________ 
How Long Have You Been Self Employed _________________________ Fax Number __________________________ 
Accountant _______________________________ Phone Number __________________Fax Number ______________ 
Creditor ____________________________________________ Phone Number ________________________________ 
STUDENT DETAILS 
Name of Learning Institution ________________________________________________________________________ 
Faculty/Department ___________________________________ Student Identification (ID) Number ________________ 
Income Source ____________________________________________ Net Weekly Income: $ ____________________ 
CENTRELINK DETAILS 
Type of Payment ______________________________________________Total Payment/ Fortnight: $ _____________ 

RESIDENTIAL DETAILS                                                                                                                                                                                                                                                                   

Current Address __________________________________________________________________________________  
 Owned  Rented  Rent per week $_________  From ______________________ To_________________________ 

Landlord/Agent _______________________________________________ Phone ______________________________ 
Reason For Leaving ___________________________________________ Fax/Email____________________________ 
Bond Refunded? Yes  No  If Not, Why? ____________________________________________________________ 
Previous Address ________________________________________________________________________________ 

 Owned  Rented  Rent per week $_________  From ______________________ To_________________________ 
Landlord/Agent _______________________________________________ Phone ______________________________ 
Reason For Leaving ___________________________________________ Fax/Email____________________________ 
Bond Refunded? Yes  No  If Not, Why? ____________________________________________________________ 

REFERENCES                                                                                                                                                                    
Personal References  Name __________________________________________ Phone _______________________ 
           Name __________________________________________ Phone _______________________ 
Business References  Name __________________________________________ Phone _______________________
           Name __________________________________________ Phone _______________________ 

PERSONAL REPRESENTATIVE DETAILS (closest relatives not living with you)                                                                        
Name ___________________________________ Relationship _______________________ Phone ________________ 
Address _________________________________________________________ Mobile __________________________ 
Name ___________________________________ Relationship _______________________ Phone ________________ 
Address _________________________________________________________ Mobile __________________________  

Has a landlord or agent ever evicted you?  Yes  or No  Are you an undischarged bankrupt Yes  or No  Tick whichever is applicable                           
Has any landlord or agent refused you a property? Yes  or No  Tick whichever is applicable                                                                                                  
Are you in debt to another landlord or agent? i.e. listed on TICA, NTD or Barclays?  Yes  or No  Tick whichever is applicable                                               
Is there any reason known to you that would affect your ability to pay the rent?   Yes  or No  Tick whichever is applicable                                    
Were any deductions made from your rental bond at your last address? Yes  or No  Tick whichever is applicable                                                       
Do you own a lawnmower? Yes  or No   Do you have a Trailer?  Caravan?  Boat?  Truck? Tick whichever is applicable                        
Total number of vehicles to be kept on property? ___________  Are you a Smoker?  Non-Smoker?  Tick whichever is applicable 

Signature _________________________________________________________ Date ____/ ____ / ____ 
 



 

 
SECOND APPLICANT DETAILS 

 
Property Address Applied for __________________________________________________ Rent P.W. ______________ 
 
PERSONAL DETAILS 
Full Name _____________________________________________________ Date Of Birth _______________________ 
Home Phone ___________________ Mobile Phone_____________________ Work Phone _______________________ 
Number of Dependants _____ Names & Ages ___________________________________________________________ 
Email ______________________________________ Pets Yes  No Type/Breed ____________________________ 
Drivers Licence Number ___________________ Car Rego _________________ Car Type _______________________ 
 
CURRENT EMPLOYMENT 
Current Employer ___________________________________________ Occupation _____________________________ 
Employers Address ____________________________________________ Employers Phone _____________________ 
Employers Fax or Email _____________________________________________________________________________ 
Length of Employment ___________________ Net Weekly Income $___________________ Full Time  Part-Time  
PREVIOUS EMPLOYMENT 
Previous Employer __________________________________________ Occupation _____________________________ 
Employers Address ____________________________________________ Employers Phone _____________________ 
Length Of Employment ___________________ Full Time  Part-Time  
SELF EMPLOYMENT DETAILS  
Company Name __________________________________ Trading As _______________________________________ 
Address _______________________________________________________ ABN _____________________________ 
Industry/Nature Of Business _____________________________________ Personal Net Income P.W. $_____________ 
How Long Have You Been Self Employed _________________________ Fax Number __________________________ 
Accountant _______________________________ Phone Number __________________Fax Number ______________ 
Creditor ____________________________________________ Phone Number ________________________________ 
STUDENT DETAILS 
Name of Learning Institution ________________________________________________________________________ 
Faculty/Department ___________________________________ Student Identification (ID) Number ________________ 
Income Source ____________________________________________ Net Weekly Income: $ ____________________ 
CENTRELINK DETAILS 
Type of Payment ______________________________________________Total Payment/ Fortnight: $ _____________ 

RESIDENTIAL DETAILS                                                                                                                                                                                                                                                                   

Current Address __________________________________________________________________________________ 
 Owned  Rented  Rent per week $_________  From ______________________ To_________________________ 

Landlord/Agent _______________________________________________ Phone ______________________________ 
Reason For Leaving ___________________________________________ Fax/Email____________________________ 
Bond Refunded? Yes  No  If Not, Why? ____________________________________________________________ 
Previous Address ________________________________________________________________________________ 

 Owned  Rented  Rent per week $_________  From ______________________ To_________________________ 
Landlord/Agent _______________________________________________ Phone ______________________________ 
Reason For Leaving ___________________________________________ Fax/Email____________________________ 
Bond Refunded? Yes  No  If Not, Why? ____________________________________________________________ 

REFERENCES                                                                                                                                                                    
Personal References  Name __________________________________________ Phone _______________________ 
           Name __________________________________________ Phone _______________________ 
Business References  Name __________________________________________ Phone _______________________
           Name __________________________________________ Phone _______________________ 

PERSONAL REPRESENTATIVE DETAILS (closest relatives not living with you)                                                                        
Name ___________________________________ Relationship _______________________ Phone ________________ 
Address _________________________________________________________ Mobile __________________________ 
Name ___________________________________ Relationship _______________________ Phone ________________ 
Address _________________________________________________________ Mobile __________________________  

Has a landlord or agent ever evicted you?  Yes  or No  Are you an undischarged bankrupt Yes  or No  Tick whichever is applicable                           
Has any landlord or agent refused you a property? Yes  or No  Tick whichever is applicable                                                                                                  
Are you in debt to another landlord or agent? i.e. listed on TICA, NTD or Barclays?  Yes  or No  Tick whichever is applicable                                               
Is there any reason known to you that would affect your ability to pay the rent?   Yes  or No  Tick whichever is applicable                                    
Were any deductions made from your rental bond at your last address? Yes  or No  Tick whichever is applicable                                                       
Do you own a lawnmower? Yes  or No   Do you have a Trailer?  Caravan?  Boat?  Truck? Tick whichever is applicable                        
Total number of vehicles to be kept on property? ___________  Are you a Smoker?  Non-Smoker?  Tick whichever is applicable 

 
Signature _________________________________________________________ Date ____/ ____ / ____ 
  



 


